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Welcome
After nearly 30 years in teaching, our headteacher will be leaving us at the 
end of the year. The governors are seeking a suitable successor to build on her 
excellent work.

This offers an exciting opportunity for an experienced leader to inspire, 
encourage and mentor our talented team of teachers, support and 
administration staff, continuing to raise the aspirations and high standards of 
the school for which we are recognised by our parents, children and the local 
community.

This brief guide provides further information about our school, the 
requirements of role, the job description and the essential experience and key 
qualities that the successful candidate will be able to demonstrate.

We invite you to review this information, as well as our web site, and to 
consider the considerable contribution that you could make to our school 
as our next headteacher. If you would like to discuss this opportunity further, 
please contact us by email at governors@kingham.oxon.sch.uk.

Meanwhile, if you are not familiar with Kingham and the surrounding 
Cotswolds countryside, please come and discover why we feel that it is such a 
special place.

Applications will close at noon on Friday 14 August. We will be inviting 
shortlisted candidates for interview, scheduled for 16-17 September.

We recognise that the current coronavirus restrictions may complicate the 
practicalities of the process. We will adapt this accordingly to ensure that 
applicants can be accommodated appropriately.

We look forward to hearing more about the skills and experience you can 
bring to this position and why you are the right person for this important role.

Dr William Cooper
Chair of Governors
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Headteacher
An exceptional rural village school in Oxfordshire 
for children aged 3-11

Kingham Primary School, The Green, Kingham, Chipping Norton   OX7 6YD

Headteacher to start in January 2021, full-time, permanent

Group 2: L8–21 (£48,808–£66,517) with potential for enhancement

Our high-performing school, at the heart of a traditional Cotswolds village, is 
looking for an outstanding headteacher to lead our talented team of teachers and 
challenge our children to become the best they can be.

This is a rare opportunity for an excellent head with natural leadership ability, or for an 
accomplished deputy who can demonstrate that they have the capability to take the next step in 
their career.

Our supportive parent community has high expectations for their children and the school, which 
has established a reputation for excellence across the academic curriculum, in creativity and 
performance, and through sporting achievement. The children are highly capable and engaged, 
despite the recent disruption to their schooling.

We want an astute and thoughtful leader who will deliver our ambitious vision for the school, 
defining and executing a carefully considered strategy providing continuous improvement and 
development.

You will be able to step into a strong existing operation and ensure that it remains outstanding, by 
sensitively transforming the way we work and using new technologies and techniques to optimise 
the use of our budget and resources so that everyone can achieve their full potential.

The school is committed to safeguarding and promoting the welfare of children and expects all 
staff to share this commitment. Safer recruitment practice and pre-employment checks will be 
undertaken before any appointment is confirmed. This post is subject to an enhanced Disclosure 
and Barring Service check.

Further information and an application pack are available from the school web site or by email to 
governors@kingham.oxon.sch.uk.

14 August 2020 (noon)

16–17 September 2020

Closing date:

Interview dates:

Always learning to be our best
www.kingham.oxon.sch.uk/vacancies
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School
Kingham Primary School
The Green
Kingham
Chipping Norton
OX7 6YD

Tel: 01608 658366
Email: governors@kingham.oxon.sch.uk 
Web:  www.kingham.oxon.sch.uk

Type: Maintained community school
Local authority: Oxfordshire County Council
Age rage: 3 to 11
Standard Admission Number: 30 
Number of pupils: 225, including nursery
Ofsted rating: Outstanding (September 2010)

Tucked away off the corner of the village green, 
Kingham Primary School looks out over woods 
and open fields in the countryside of the 
Cotswolds.

As well as Kingham, Churchill and other local villages in 
West Oxfordshire within its catchment, the school serves 
a wider area, including the nearby town of Chipping 
Norton and parts of neighbouring Gloucestershire and 
Warwickshire, subject to the availability of places.

Kingham Primary School has around 200 children in 
seven year groups. There is also a nursery class offering 
pre-school places to children from the age of three. The 
school is highly regarded by parents and is rated as 
outstanding by Ofsted. Although secular in outlook, it has 
links to the local church and welcomes children of any 
faith.

The main school building is about a hundred years old 
and has been subsequently extended to provide seven 
classrooms, a modern school hall, kitchen, library 
area, and a purpose-built early years building, which 
accommodates the nursery and reception class.

Situated in leafy grounds, there is a large playground, 
forest area, school garden, and a large playing field.

Location
Kingham in West Oxfordshire is four miles from the 
market town of Chipping Norton. It is 25 miles northwest 
of Oxford and has a direct train service to Oxford and 
London Paddington.

A traditional English village, Kingham has a 14th-century 
church, two pubs with restaurants of national reputation, 
a village shop and post office. It has been recognised 
by The Sunday Times as the best place to live in the 
southeast of England.

“Kingham, in Oxfordshire, also boasts an outstanding 
primary school, houses of Cotswold stone, direct trains 
to London… It is identified as the best place to live in 
the southeast.”

The Sunday Times, 13 March 2016

The school is within a couple of miles of neighbouring 
Gloucestershire and Warwickshire. It is an easy drive from 
numerous nearby villages and towns, which offer a range 
of housing and amenities.

The surrounding Cotswolds countryside is a designated 
area of outstanding natural beauty, the second largest 
protected landscape in England. The low rolling hills 
provide the honey-coloured limestone that characterises 
the stone buildings that are typical of the region.
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Provision
People choose Kingham Primary School because they 
believe it will provide the best possible experience for 
their children. Our children come to the school excited 
and ready to learn because they enjoy every day.

Kingham Primary School provides a nursery class 
for children from the age of three. The nursery was 
previously run by the community and has successfully 
transferred to the school to form part of the purpose-
built Early Years Foundation Stage Unit.

The reception class has an annual intake of 30 children, 
subject to availability and the local authority admissions 
policy. School admissions are generally oversubscribed 
and any places that become available in later years are 
generally filled through a register of continuing interest.

The school has a relatively small number of children 
with special educational needs or receiving free school 
meals, compared to the national average. The children 
are well-behaved and eager to learn. They consistently 
achieve well above the national average at the end of the 
Foundation Stage, Key Stage One and Key Stage Two. We 
would expect them to do so, and we are committed to 
continuously improving and extending our curriculum.

The school offers a wide range of extra-curricular 
activities, including clubs covering a range of activities, 
such as art, archery, coding, construction, cookery, French, 
football, gardening, golf, hockey, and tennis.

A Breakfast Club and afternoon Kidz Club provide optional 
wraparound care wraparound care from 7.45am to 
5.00pm to support working parents and carers.

The supportive community of parents has high 
expectations for their children and appreciate the happy, 
hard-working and harmonious atmosphere the school 
provides. Parents play a key part in the life of the school 
and this is greatly encouraged.

The Kingham Primary School Association, or KPSA, is a 
charitable organisation run by parents, which is very 
successful at raising funds for enrichment resources and 
activities for the children, while providing a social focus 
for the school community.

The children go on to a range of excellent secondary 
schools in the area, including The Chipping Norton School, 
Burford School, The Cotswold Academy, and the nearby 
independent Kingham Hill School.

Ambition
The governors have a clear ambition to maintain the high 
standards that have been set and build on them to ensure 
the school remains successful and sustainable, at the 
heart of the local community, as one of the best in the 
area and an example of excellence, locally and nationally.

The governing board brings a range of experience, across 
finance, operations, education, legal and premises, 
providing strategic direction and corporate governance.

The school is currently maintained by Oxfordshire Country 
Council. The governors have considered converting to an 
academy. There are no immediate plans or requirements 
to change status, but the school remains open to 
opportunities and exploring fundraising strategies that 
will provide the school with increased financial security.

In common with all small state primary schools, working 
within a balanced budget is challenging and we are 
seeking creative ways in which to make the most of our 
funding of around a million pounds a year. The school 
currently has sufficient funds to cover expenditure but 
needs to control costs through careful financial planning.

Given the current constraints of both our budget and 
buildings, there is relatively little opportunity to expand 
our teaching team, but we are open to new ways of 
working that could offer greater efficiency. The workload 
and wellbeing of our staff are key considerations, as we 
are fortunate to have a loyal, committed and supportive 
team.

The headteacher is supported by a senior leadership team, 
which currently includes two assistant headteachers that 
share the role. The other class teachers share curriculum 
responsibilities and are supported by a large team of 
teaching assistants. Administration is provided by an 
office manager, assistant office manager, and a part-time 
school business manager.
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In appointing a headteacher, the governors are looking for 
an outstanding leader who will inspire the staff, children, 
and their parents and carers.

This is an opportunity for someone with the appropriate 
skills and experience to make a real difference, not only 
to the lives of our children but also to the way in which 
we approach teaching and learning.

While it may seem like a tranquil rural idyll, there is much 
to be done to achieve our objectives and to move the 
school on. This will require vision, focus, insight, and 
high standards and expectations of excellence for all our 
children, including those that may need more support 
and those that are more academically able.

There is no room for complacency in our school. We are 
seeking a pro-active leader who will establish a long-term 
plan for continuous improvement and execute and report 
against this to deliver demonstrable results, according to 
key performance indicators agreed with the governors.

Although the local area has a rich history and is imbued 
with many traditional values, it is essential for the school 
to embrace new educational thinking and contemporary 
technologies to equip our children for the world in 
which they will live and work. We need to continue to 
adopt modern digital approaches to delivering a broad 
curriculum.

We recognise that while not all our children enjoy 
the same advantages, they are all equally valued and 
respected as individuals and are privileged to come 
to school in a peaceful and caring environment where 
everyone is respected. We acknowledge that our school 
and community do not necessarily reflect the diversity 
of the wider world and we work hard to ensure that 
we appreciate all aspects of contemporary culture and 
society.

We will measure the success of our school not simply in 
standardised tests but in our achievements across the 
board, in sport, music, languages, science and the arts. 
We want all our children to achieve to maximise their 
potential in all fields.

We appreciate that parents choose to send their children 
to Kingham Primary School, and we expect to respect 
that choice by valuing every child as an individual and by 
providing them with an outstanding school experience. 
We aim to meet the aspirations of our parents because 
they and their children are our best ambassadors in 
recommending Kingham Primary School to others.
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Vision
Always learning to be our best

Kingham Primary School provides a safe, supportive and stimulating environment, which inspires our 
children to be composed, confident, and considerate, responding positively to every opportunity to 
develop their full potential. We encourage children to explore, expand and express their skills and 
talents through a carefully crafted creative curriculum tailored to the needs of every individual.

Our values
We all love to play, explore and discover, to look, listen, learn and understand.

We have fun together as one friendly family, always ready to help one another, 
making sure that everyone is safe and secure, and has the choices and chances they 
deserve.

We enjoy creating, competing and performing as well as we can, respecting our 
differences as individuals and strengths as a team.

We want our school to be the best it can be, for us and those that follow.

We look beyond our playground, field and forest, to the wider world and realise we 
all have an important part to play in the future.

There are no limits to what we can achieve, and we will work hard to show and 
share our success.

Friendly
Our school is a friendly 
place where learning is 
fun and exciting.

Inspirational
We take pride in our 
achievements and the 
quality of our work.

Personal
Everyone is personally 
valued and respected as 
an individual.
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Role
The headteacher reports to the board of governors of the 
school and is a member of that board. The governors seek 
to ensure clarity of vision, ethos and strategic direction, 
hold the headteacher to account for educational 
performance, and oversee the financial performance of 
the school.

The headteacher has many statutory responsibilities on 
behalf of the school and is ultimately responsible for 
ensuring that these and other professional duties are 
fulfilled.

The most important role of the headteacher is to 
lead the school, develop its culture, set the tone, and 
build a balanced team to execute a long-term plan for 
continuous improvement.

Our key priorities are to ensure that Kingham Primary 
School continues to provide an exceptional educational 
experience for the local community, supports the needs 
of every child, develops its facilities to make the most of 
its exceptional setting, and embraces new technologies 
for teaching and learning. In so doing, we seek to ensure 
that the school will continue to benefit future generations 
as an example of excellence.

While there will be opportunities for occasional teaching, 
we are seeking to appoint an experienced leader with 
strong organisational and management ability, as well as 
excellent communication skills.

To be successful in this post you will be able to develop, 
motivate and lead a capable team, escalate and delegate 
appropriately, and communicate effectively.

The role requires resilience, enthusiasm and ambition, 
with a determination to drive change and make a 
difference.

You will need to be able to think strategically, looking 
ahead and maintaining focus on longer-term objectives to 
anticipate possible issues, identify solutions and deal with 
potential problems decisively.

The headteacher is responsible for establishing and 
maintaining the staffing structure to provide the best 
possible use of available funding.

As an experienced qualified teacher, you will be expected 
to mentor staff, manage their performance and develop 
them professionally.

You will naturally relate well with children and establish 
an educational environment in which they can achieve 
their full potential.

The relationship with the community of parents and 
carers is equally important. They are effectively the 
customers of the school and the services that it provides.

Clear, concise and consistent communication are key 
to maintaining stakeholder engagement. As well as 
celebrating success you will openly and honestly address 
any issues arising.
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Job description
Headteacher

Kingham Primary School

Reports to the board of governors

Oxfordshire County Council

Group 2: L8–21

Purpose
To provide professional leadership and management of the school and deliver an 
agreed strategic development plan to provide an ambitious, inclusive, safe, secure 
and sustainable learning environment of educational excellence, so that all staff 
and children can achieve their full potential.

Vision
• Create a shared strategic vision and inspire, motivate and challenge the entire team to support 

and implement transformational change, delivering continuous improvement in outcomes, 
performance and achievement.

Ambition
• Promote an ambitious culture of encouragement, support and challenge, with high expectations 

for all stakeholders in the school community.
• Encourage creativity, innovation and the use of appropriate technologies and techniques to 

achieve excellence within the school and the wider educational environment.

Leadership and management
• Lead, motivate and develop all staff to achieve the highest possible professional standards, 

treating them fairly, equitably and with integrity to create and maintain a positive school culture.
• Manage appropriate procedures for staff recruitment, selection, appointment, induction, 

deployment, development, retention and performance management.
• Empower the motivation, development and wellbeing of the whole school staff, including the 

expectation of a healthy balance between work and other commitments.
• Ensure that there is a suitable deputy to assume responsibility for fulfilling the function of the 

headteacher at any time when the post holder is absent from the school.
• Take responsibility for their own personal development and achieving agreed objectives, 

through regular review and reflection on practice, as well as formal appraisal and feedback.

Quality of education
• Co-ordinate the provision of an ambitious and coherently planned curriculum that is designed 

to give all learners the knowledge and cultural capital they need to succeed in life.
• Ensure the highest standards of teaching to create a culture and learning environment that 

enables all children to fulfil their potential. 

Title:

School:

Reporting:

Employer:

Level:
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Behaviour and attitudes
• Establish and maintain high expectations for the attendance, behaviour and conduct of children 

that are applied fairly and consistently such that they are reflected in the learning environment.
• Cultivate a culture that is positive and respectful, in which intolerant attitudes are unacceptable 

and dealt with effectively, promoting a happy, hard-working and harmonious school. 

Personal development
• Ensure that the curriculum extends beyond excellent academic achievement to support the 

broader wellbeing, character and development of children.
• Promote diversity, tolerance and respect, preparing children for the next stage in their learning 

journey and for life in contemporary Britain.

Performance
• Establish and maintain appropriate processes and procedures to measure, monitor and manage 

the performance and achievements of all staff and children.
• Create an environment of evidence-based continuous improvement within a longer-term plan, 

in which everyone is always learning to be their best.

Resources
• Agree appropriate priorities with the board of governors and delegated committees for the 

allocation of resources, including staff, to deliver operational requirements.
• Manage and maintain the assets of the school, including funds and premises, to achieve agreed 

objectives, optimise value and ensure sustainability.

Responsibility
• Assume responsibility for all aspects of the remit of the role, escalating when appropriate and 

delegating where possible.
• Anticipate potential problems, plan for contingencies, identify mitigating measures, own issues 

and seek acceptable solution or resolution.

Accountability
• Demonstrate that the vision, values, and aims of the school are implemented in accordance 

with the school policies and long-term plan agreed with the board of governors.
• Fulfil commitments arising from the contractual accountability to the board of governors for the 

leadership, management and organisation of the school.
• Ensure all statutory requirements relating to the school are fulfilled and that all relevant policies, 

processes and procedures are maintained, implemented and reported as appropriate.
• Provide written reports to regular meetings of the board of governors, accounting for the 

performance of the school and identifying any relevant issues or opportunities.

Scope
This job description should be read alongside the range of duties and responsibilities for 
headteachers with the National standards for excellence for Head Teachers and the annual 
School Teachers’ Pay and Conditions. It is not a comprehensive statement of procedures 
and tasks but sets out the main expectations of the school in relation to the professional 
responsibilities and duties of the post holder. This job description will be reviewed annually and 
may be subject to amendment or modification at any time after consultation with the post holder 
and the governing board.
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Person specification
Qualifications
Essential
• Qualified teacher status
• Degree level qualification
• Evidence of regular, recent and relevant professional development
• Confirmation of safeguarding training

Desirable
• National Professional Qualification for Headship
• Leadership and management training
• Evidence of further academic or professional development
• Demonstration of other relevant training

Experience
Essential
• Senior leadership as a headteacher, deputy or assistant headteacher in a primary school
• Responsibility for the line management and professional development of staff
• Contribution to school governance as part of a governing body
• Involvement in school self-evaluation and development planning
• Extensive teaching in the primary school age range
• Development of curriculum and assessment processes
• Evidence of successfully implementing continuous school improvement
• Record of raising achievement across a wide range of abilities and social contexts
• Successful implementation of innovative and progressive approaches in practice
• Managing and implementing robust safeguarding protocols, procedures and practices

Desirable
• Leadership position in a primary school recently rated as outstanding
• Previous involvement in substantial organisational change or transformation
• Responsibility for financial planning, budget management and resource management
• Evidence of significant fund-raising or revenue generation in a school or other context
• Involvement in the provision of nursery childcare and early education facilities

Knowledge
Essential
• Legal obligations and statutory requirements relating to the school context
• Sound understanding of relevant professional statutory duties, policies and practices
• Current national educational policy, curriculum and inspection frameworks
• Accountability and performance measures relevant to schools
• Principles and best practice for effective teaching and learning across all abilities

Desirable
• Familiarity with school finances and business management
• Legal requirements in relation to staff recruitment, retention, deployment and development
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Skills
Essential
• Proven leadership ability with capacity to communicate a vision and inspire others
• Demonstrable ability to build collaborative relationships based on confidence and trust
• Effective and persuasive oral, written and interpersonal communication
• Talent for building teams and effective working relationships
• Excellent organiser with attention to detail while maintaining focus on the big picture
• Ability to prioritise and manage time effectively, escalating and delegating appropriately
• Application of data analysis to identify trends and set targets
• Advanced use of current information and communications technologies
• Able to work in partnership with individuals, communities and organisations outside the school

Qualities
Essential
• Vision, enthusiasm, drive, honesty and commitment to lead visibly from the front
• Strategic thinker that looks ahead to anticipate potential opportunities and issues
• Progressive in approach and enthusiastic to promote innovation in education
• Dedicated to the care, welfare and safeguarding of children
• Resilient and composed under pressure
• Conveys calm authority, confidence, consideration and approachability
• Accountable to stakeholders and prepared to hold others to account
• Prepared to make difficult decisions and implement them
• Empathetic in approach to challenge and change
• Recognition of the requirement for equality of opportunity for all
• Demonstrable desire to promote diversity and inclusion
• Commitment to maintaining appropriate confidentiality
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Application
We welcome applications from suitably qualified 
and experienced candidates.

Process
Please complete the official Oxfordshire County Council 
application form, which is also available from the school 
web site at: 
www.kingham.oxon.sch.uk/vacancies

To ensure consistency for all candidates, we are unable 
to accept a curriculum vitae without a completed official 
application form.

The completed application form should be accompanied 
by a brief covering letter, outlining your personal 
philosophy for primary education, how your qualifications 
and experience are relevant to the requirements of this 
role, and what you can offer to the future of Kingham 
Primary School.

Suitable references will be required from your current 
and previous employer. We will only request references in 
relation to candidates shortlisted for interview.

We will be inviting shortlisted candidates for interview, 
scheduled for 16-17 September.

Visits to the school can be arranged while it is open, 
subject to any prevailing restrictions.

Further information about interview arrangements will be 
provided to shortlisted candidates.

Our selection process will further assess the suitability 
of candidates and their commitment to safeguarding 
children. Appointment to this post will be subject to an 
enhanced Disclosure and Barring Service check.

We look forward to receiving your completed application, 
which must be received by electronic mail by noon on 
Friday 14 August, addressed to: 
governors@kingham.oxon.sch.uk
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Kingham Primary School
The Green
Kingham

CHIPPING NORTON
OX7 6YD

01608 658366

contact@kingham.oxon.sch.uk

www.kingham.oxon.sch.uk
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